MyuununanasHoe Gl01KeTHOe 0011e00pa3oBaTe/ibHOE yupexkaenne Junei Nel
r. IIposerapeka Ilponerapckoro paiiona Pocrosekoii 06aacTu

IIpunadaro Ha [lemaroruueckoM coBeTe
MBOY muneit Nel r. IIponetapcka
ITencoset Ne2 ot 28.08.2026
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Tlosoxenue 0 IKOJLHOM GHOIHOTeUHOM (OHIE YUeGHHKOB, HOPSAKE €ro
¢dbopmupoBanus, y4eTa, HCIOJ/IL30BaHNU U 0fecliedeH sl COXPAHHOCTH

1. O61mue noJIoxKeHust

1.1. lanmoe Ilomoxenme o OubimmotedHoM ¢GoHIE y4eOHWMKOB, IIOPSIKE €ro
hOpMHUpPOBaHUs, yd4eTa, MCIONB30BAHMSA U OOECICUEHHs COXPAHHOCTH (naee- -
ITonoxeHne) MyHUIIMIANBHOTO OIOKETHOTO 06IIE06pPa30BATENBHOTO YIPEKICHHS
manet Nel r. Ilponerapcka Iponerapckoro paitona Poctosckoit obnactu (mamee —
Jlune#) paspaboraHo B cooTBeTcTBHH ¢ DemepanbHeIM 3aKoHOM Ne 273-D3 ot
29.12.2012 «O6 obpaszopanum B Poccuiickoit Demepanyu» ¢ H3MEHEHUSMH OT
29.12.2022 roma, @3 ot 29.12.94 Ne 78-03 «O 6uOIMOTEYHOM Jelie» B penaknuu
ot 11.06.2021, Ilpukasom MuHucTepcTBa KyIbTyphl Poccuiickoit @enepanun ot
08.10.2012 Nel077 «O6 yrBepxmenun Ilopsuka yd4eTa DOKYMEHTOB, BXOMSIINX B
coctas 6bubmmoreunoro Gorma» ¢ u3MeHeHusMHU Ha 2 despans 2017 roxa, ITucsmom
Munrcrepctsa 00pasoBanus u Hayku Poccmiickoit ®@enepamuu ot 08.12.2011r.
Ne M/I-1634/03 «O6 mcnonp3oBaHuy y4eGHUKOB B 06pa30BaTENbHOM IIPOIECCE,
ITucemom Mundpura Poccum ot  20.02.2026 Ne 01-06-13/12-13069 «O
HOPMaTHBHOM IIPABOBOM 00€CIIeUeHUH BeleHus OubmroTednoro Gonna 6nbmmorex
0011e00pa30BaTeNbHEIX OpraHW3aluil», a Takke YcrasoM Jlumes # ApyTHME
HOPMAaTUBHBIMU IIPaBOBBIMU aKTaMu Poccutickoii Denepanuny,
periiaMeHTUPYIOIIUMHU IEATEbHOCTD OpraHu3aIui, OCYIIECTBIISIONTUX
00pa30BaTENBHYIO AESTEIBHOCTE.
1.2. Hacrosimee Ilomoxerue o mKoigpHOM 6uMONMOTeYHOM (oHAe (mamee —
Ilonoxenue) ompenenser IOPSANOK ydera OGUONMMOTEYHOro (GOHAA ¥ MEXaHH3M
(opMHUpOBaHNs, COXPAaHHOCTM M IIPEIOCTaBIEHHS B IONB30BAHHE YUeOHHKOB,
y4eOHBIX MOCOOUH, y4eOHO-METONUYECKHK MaTepuanoB obydarommMcs Jlumes,
OCBaMBAOIINM OCHOBHBIE 06pa30RaTeIbHbIE IIPOIPAMMEI B Ipefienax (emepantbHbIX
FOCYyIapCTBEHHEIX  OOpa30BATeNBLHEIX  CTAHAAPTOB, 4  TAKKE  3aKPeILIACT
OTBETCTBEHHOCTE BCEX YYACTHHKOB 00Pa30BaATEILHOHN NEATENHHOCTH.
1.3. IonaTud, ucmonbzyemsle B [1o10KeHAN:
Yuebnux — y4ebHoe usganme, colepxaliee CUCTEMATHIECKOE U3JI0OXKEHAe YIeOHOM
ITVCIUIIIMHEL,  COOTBETCTBYIOImlee  ydeOHOM  IporpamMme ¥ OMHUIHAILHO




YTBEPKACHHOC B Ka4€CTBE NaHHOTO BUIA. MoxKeT ObITh HpeNCTaBleH B IeYaTHOH U
3NEKTPOHHOU (opMme. Yuebrnoe nocobue — yuaebHOe W3NaHWe, MOMONHSIONMES HITH
3aMCHAIOIICE YACTHYHO WM IONHOCTBIO y4eOHMK, O(QHUIMANEHO YTBEPKIEHHOE B
Ka4ecTBEe JaHHOTO BHA.

Pabouaa mempads — yae6Hoe nocobue, HMerolee 0COOBIN MUTAKTHISCKIi ammapar,
CIIOCOOCTBYIOITHY  CaAMOCTOSATEIBHOMN pa60Te 00ydaroImerocsi HajJ OCBOEHHEM
y4eOHOro mpeaMeTa.

Yuebno-memoouueckue mamepuanv: — COBOKYIIHOCTb MaTE€pHaJIOB, B IIOJIHOM
o0beme 00eCTIeUnBAOIIMX NPENIOfaBaAHAE TAHHOM THCIHTITHHbL (aTyacel, KOHTYpHEIE
KapTbl, MOYpOYHOE ILIaHHMPOBaHWE, CPEACTBA KOHTPOJS 3HAHWM, CIpPaBOYHEIE
u3aHus, pabodre IporpaMmel 1 T.1. ).
Cpedcmea obyuenus u ocnumanus — npyrie WCTOYHUKH ydebHOU mHbOpManun,
IPENOCTaBIsIeMBIE 00y JarOIUMCS B X0/ie 06pa30BaTebHON NeATENEHOCTH.
1.4. Ilensto macrosimero IoMoXeHns 0 6UOIMOTETHOM boHIe sABILETCA CO3MaHUe
YCTIOBHH ISl MaKCUMAJIBLHOTO 0becredenus yueOHoM JIUTEpaTypol 00y4arommxcs
IIKOJIBL, MOBBIMECHNE OTBETCTBEHHOCTH IIENArOrMYecKOro KOJJIEKTHBA U CEMbBH 34
TIPABUJIPHOC, PAalMOHANBHOE MCIIONb30BAHKE IIKONBHBIX YUeOHHKOB, OpraHHU3aIysa
paboThl cpenu 06y4aromuXxcs U UX POUTENEH I0 BOCIUTAHMIO OCO3HAHHOTO,
OepexHOTo OTHOIIEHNS K yUeOHHKY.
1.5. YV4er noxymeHTOB GUOITHOTEIHOrO dboHIa IBILETCS OCHOBOM OTYETHOCTH U
TUIaHAPOBAHUSA NEATENBPHOCTH OHOIMOTEKH, CIHOCOGCTBYET OOECIIeUSHHIO €ro
COXPaHHOCTH.

2. ®opmupoBanue GoHA2 yIeOHHKOB H HOPIIOK y4era dpoHAa yueOHOIM
JIHTEPATyPhI

2.1. KommnexktoBanue y4e6Horo $honna 6ubmmorexkn Jlnumes IIPOUCXONUT Ha OCHOBE
©XKETOMHO yTBepKAaeMbIx DenepanbHbIX IepedHel yueGHUKOB, PEKOMEHTOBAHHEIX K
HCIOJIE30BAHUIO TIPH pealu3allil MMEIOMUX TIOCYZapCTBEHHYIO aKKPEIUTAIUIo
00pa3oBaTeNbHEIX [IPOTPAMM HAYATBHOTO OGIIEr0, OCHOBHOTO o0I11ero, cpeaHero
oburero o6pa3oBaHus, Iepeynell OpraHU3ammii, OCYIIECTBIISIOMUX BBIMYCK YYeOHBIX
II0COOUH, KOTOphIE HOIYCKAIOTCS K WMCIOJNB30BAHMIO IIPH peanu3anyuy HUMEIOIHX
TOCyNapCTBEHHYIO  aKKpEAWTAlHUI0 00pa3oBaTeNbHBEIX HPOrpaMM. EjXeromHo
YTBEPKIACTCS NepeUeHb YYeOHNKOB U YUeOHEIX mocobuii JIutes.

2.2. Jlune# caMoCTOSITENEH B BEIOOPE U OIIPEACIICHNN:

° KOMIUIEKTa y4eOHHKOB, yIeOHBIX TOCOOUH, yIeOHO-METONMIECKIX MATEPHAIOB,
00ecrevnBaONuX NIpenofaBaHue y4eGHOrO MpeaMeTa, Kypca, MUCIAILIAHEL

(Momyns);

° CpeACTB 00ydeHus u BocIUTaHUsL. BEIGODP cpefcTB 06yUeH S X BOCIIUTAHHU
ompezeNsercs CHeNU(DUKOM COACPKaHHA H (GOPMOH OpraHH3aIllhu
00pa30BaTeIbHOM ASSITEIEHOCTH.

2.3. llononuenne y4ebHOoro QoHma ofecmeumBaeTcs 3a CYET  CPENCTB
(enepanbHOr0, pPErHOHANBHOTO, MYHMIMNAILHOTO 6iomkeToB  (cT.35, m.2
@enepanpHoro 3akoHa «O6 ob6pazoBamwmu B Poccuiickodt Penepamum»); HHBIX



HCTOYHUKOB, HE 3alpelleHHBIX 3aKOHONATeNbCTBOM P®, B T.4. 6e3BO3ME3THOTO

T10YKEPTBOBAHHS QU3MIECKUMY U/HIA IOPAINIECKAMH JTATIAME.

2.4.B menmax obecrmeueHns 00ydarOmuxcsi y4eOHMKAMH, YYeOHBIME IOCOGHSIME
Jlue## MOXeET B3aUMONEHCTBOBATH C IPYrHMH O6IIE06pa30BaATETLHEIMA
opra"usanusaMu paiiona, POO.

2.5. HemocpencTBEHHOE PYKOBOACTBO M KOHTPOJNL pPabOTHl IO CO3IAHHIO U
CBOEBPEMEHHOMY IIOIIONHEHNIO OHOMMOTeYHOr0 (hOHIA MIKONBHBIX yIeOHUKOB
OCYINECTBIIAET AUpeKTop Jlnies.

2.6. JlomyckaeTcs UCIIONb30BaHME yqe6Ho-MeToaneCKHx KOMILJIEKTOB, BXOMSIIUX B

DenepanbHbIi IepedeHb YIeOHUKOB, COTTIACOBAHHEIX Ha IlearornaeckoM CoBere u

YTIBEPXKIECHHBIX IIPUKa3oM aupekropa Jlumes.

2.7. lnst oexTMBHON OpraHu3anuy 06pa3oBaTenbHOM e TETLHOCTH HCIIONB3YETCs

y4eGHO-MeTouIecKOe 06eCTIeYeHne U3 OTHON IPEIMETHO-METONAIECKOH INHHI.

2.8. IIpomecc paboThl 10 hopMUPOBaHHIO BOHIA YIeOHOH TUTEPATyphl BKIFOUAET

CIIEIYIOIITHE STAIBI:

o paboTa menaroruyeckoro KouekTusa ¢ PenepanrbHbM NepeyHeM yIe6HIKOB,
PEKOMEHIOBaHHBIX (DOMYIIEHHBIX) K HCIIOJB30BAHUIO B 0OPa30BATENBHBIX
OpraHU3aIlHsIX;

o TIOATOTOBKA CIIHCKA YY€OHMKOB, IJIAHUPYEMBIX K HCIIOIL30BAHUIO B HOBOM
y4e6HOM roy;

o TIPEOOCTABIICHUE  CIIUCKa y‘-Ie6HI/IKOB HenaromquKOMy COBETY Ha
COIIaCOBAHUC U YTBCPXKICHUC,

e JIMarHOCTHKA YPOBHS 00€CIeYeHHOCTH O0yJaOIUXCsl y4ebHOM IuTepaTypoil
Ha CHCHyIOIIdA y4eOHBIM TOX B COOTBETCTBMM C KOHTHHTEHTOM
00y4JaroIyXCcs, COCTaBIEHHE MEPCIEKTHBHOTO IIaHa KOMILIEKTOBAHKS
y4uebHoro dona;

o odopMIeHHe 3aKa3a yUeOHUKOB 1 y4eOHBIX TOCOOHI B COOTBETCTRUHY C
YTBEPKICHHBIM CIIUCKOM y4€OHUKOB M ILIAHOM KOMILIEKTOBAHMUS,

¢ TPOBENEHHUE ayKIMOHA U 3aKIIFOYEHHE JOT0BOPA C IOCTABIIUKOM O 3aKyIKe
y4e0HOH nTuTepaTypsi;

e IIPHEM M YU€T BHOBb IIOCTYNHUBIIEH y9eOHOM IMTepaTypsl B GUOIHOTEKY.

2.9. brbImMoTeYHBIH (OH IMKOIBHEIX YYeOHUKOB yIUTHIBAETCS M XPAHUTCS OTHENBHO
OT OCHOBHOTO (hOHMa IMKOIBHOM OUOIHOTEKH.

2.10. K 6ubmworeunomy ¢ommy yuebHON mwmTeparypsl (yue6HOMY (oOHLY)
OTHOCATCS ~ y4eOHUKHM, y4eOHBIe IOCOGHs, opdorpadudeckue  cioBapw,
MaTeMaTH9eCKie TabuIbl, COOPHUKA YIpaKHEHUH U 33/a4, MPaKTHUKYMbI, KHUTH
AN Y9TEHHS, XPECTOMATHH, pabOYHe TETPaid, aTiachl, KOHTYpHBIE KapTHl B
NIeYaTHOM H 3JICKTPOHHOM BHIE, COICPKAHWE KOTOPBIX OTBEYaeT TpC6OBaHI/I$IM
TOCY/IapCTBEHHBIX 06Pa30BATENBHEIX CTAHNAPTOR, (heIepalbHEX TOCYIAPCTBEHHBIX
TpeOoBaHui, 00pPa30BATENBHBIX CTAHAAPTOB W CAMOCTOATENHHO YCTAHABIMBAEMBIX
TpeboBanwmiA, OpraHu3ausIMHY, OCYIIECTBIISTFOLTHMHE 06pazoBaTeIbHYIO



NeSTEIbHOCTD, OECIIIaTHO IPEJOCTaBIAIOTCS B II0JIB30BaHNE HA BPEMS IOIydEHUS
oOpasoBanuss y4eOHMKH ¥ ydeOHBIE MOCOOWS, a TakKe y4eOHO-METOAMYECKHE
Marepuaisl,  CpeacTBa  oOy4eHHS W  BOCIHTaHHS,  00ecIeuuBarOIIUX
IPEeMCTBEHHOCTh  K3YUeHHS JUCHHIUIMH M  CHCTEMAaTH3HPOBAaHHBIX 10
00pazoBaTe’IbHbIM O0NaCTSM.

2.11. loxymeHTHI, BKIodaeMble B (oHI Oubiamorexu, mMapkupyrorcsa. IIpu sTom

MOTyT OBITh WCIIOJNIE30BaHBl INTEMIIETH, KHIDKHBIE 3HAKW, WHIUBUYalbHbIE

HITPUXOBEIE KOJBI, APYTHE BUIBI MAPKAPOBKH.

2.12. JIoKyMeHTBI TOCTYIAIOT B ONOIHOTEKY M BKIFOYAIOTCS B OMOMHOTEYHBIH (QOHL B

pe3ynbTaTe IOCTaBKH 0053aTeIFHOTO SK3eMILIIPa, ITOKYIIKY (IOIIICKH, OOMEHa,
IapeHus, IMOKEPTBOBAHWSA, KONUPOBAHHUS OPUTHHANOB n3 (oHIa OuUOIHOTEKH).
JIOKyMEeHTBI, TOJTOTOBJIIEHHBIE K TpHeMy B OMOmMOTeuHBIH (OHI, MOABEPraroTCs
nepBUYHON 00paboTKe ¥ HHANBHUIYATbHOMY yUETY.

2.13. JloKyMeHTHI IPUHUMAIOTCS 10 TIEPBUYHBIM YIETHBIM JOKyMEHTaM (HaK/IafHasd,

aKT), BKIIFOYAIOIIMM CIIHCOK IOCTYIJIEHUH.

2.14. TlpueM IOKyMEHTOB, MOCTYIAIOMINX B OMOIHOTEKY 0€3 MEpBUYHBIX JOKYMEHTOB

Ha 0e3B03Me3NHOA OCHOBE (00s3aTeNbHBIE SK3EMIULIPEI, MEMO3UTHBIC IK3EMIUIIPHI

MEKTyHapOIHBIX OpraHu3anuii, 663B03Me3IHbIE TOCTYILICHNS U3 HEU3BECTHRIX U
AHOHMMHBIX UCTOYHUKORB), 0POPMIIIETCS aKTOM O IpHEME JOKYMEHTOB.

2.15. TlpueM [OKYyMEHTOB, MOCTYHAIOIIUX B OUOIMOTEKYy OT IOPUAMYECKOIO,

¢u3nYecKoro JHila B BHIE Japa C yKa3aHHEM €ro Ha3HA4YeHHs I IOIOJIHEHHS

6ubmmoreunoro ¢porma, oGopmIIIeTcs TOrOBOPOM IIOKEPTBOBAHUSA B COOTBETCTBUH

¢ I'paxxmanckuM kKomekcoMm Poccmiickoit @epepanuu (cT. 574, 582).

2.16.IlpueM HOKYMEHTOB OT 4uHMTaTeledl B3aMEH YTEPSHHBIX M IPU3HAHHBIX

PaBHOIIEHHEIMH YTPadeHHBIM, 0GOpMIIIETCS aKTOM O MpHéMe JOKYMEHTOB B3aMEH

yTEPSAHHBIX. B aKkTe ykaspiBaeTcs (aMuins, WHWIMATIbl YATATeNsd, CBEeIEHHSI 00

YTEPSAHHBIX H3NaHUX (pPErMCTPAllMOHHbBIN HOMeEp, KpaTkoe OmbOimmorpadmveckoe

ONMCAaHWe HW3MaHWs, I[leHa) CBelEHWs O TPHUHATHIX M3JaHHAAX (KpaTKoe

Oubnmuorpaduyueckoe ONMCAaHWE U3IAHUSA, II€Ha), MONIMCH YHUTarTeld H

IIPUHUMAIOIIEH CTOPOHEL.

2.17.Ygér 6ubmmoreunoro ¢ouna yueOHOI muTEepaTyphl OTPa)KaeT IOCTYILICHHE,

BRIOBITHE, OOIIyI0 BeNWYMHY QOHIa yYeOHUKOB, M CIYyKAT OCHOBOH €ro

IPaBUIBHOTO  (GOPMHUPOBAHWS, IIENEBOTO MCIONB30BAaHUS UM COXPaHHOCTH,

OCYIIECTBJIEHHUS KOHTPOJIS 33 HAJIUYUEM ¥ IBUKEHIEM YUeOHIKOB.

2.18. IIpomecc yueta OGubmmoreunoro QoHIa YIeOHMKOB BKIIOYAET: IIPHEM,
[ITeMIIeJIeBaHNe, PETUCTPallio MOCTYIUIEHHUS, paclpeleleHns MO0 Kiaccam,
BBIOBITHS, @ TAKIKE [TOJ[BEICHAE UTOTOB ABMXKEHUS (OHMA i €0 IPOBEPKY.

2.19. Bce omepanmuum 0O yd4eTy IPOW3BOLATCS 3aBEAyIOIIUM OMOIHOTEKOWH,
CTOMMOCTHBIN y4eT Beercss OyxranTepued, obcmyxuparomedn Jlnnew.
VuBeHTapu3amys  y4ebHOro (GOHAAa H CBepKa [AaHHBIX OHMONMOTEKH W
OyXranTepuu MPOBOIUTCS €KETOIHO.

2.20. Vaet yuebHOM TUTepaTyphl OCYILECTBISIETCS IPYIIIOBEIM CIIOCOOOM U BeZIeTCs B
«Kuure cymmapHoro ydera» (mamee - KCVY) u (wmm) smekTpoHHOM Bupe. KCVY
y4eOHUKOB XpaHUTCs B OHOIMOTEKE MOCTOSHHO.

2.21. KCVY cocTouT U3 TPEX YacTei.




Yacmeo 1. Iloctynnenue B GpoHm. B 3Ty gacTs 3anmceiBaeTcs obiee KOIHYECTBO
TIOCTYNHUBIINX yIeOHHKOB M MX CTOMMOCTE C OOS3aTelbHBIM yKa3aHHEM HOMEpa K
JaTbl COIIPOBONUTENBLHOIO NOKyMeHTa. HoMep 3amucu exeronHo HaumaaeTcs ¢ Ne 1
Y UAET 0 NOPSAAKY MOCTYILICHHHA.

HYacmo 2. Boibbitme w3 ¢omma. B sroif wacTm 3ammceBaroTcs HOMepa aKTOB Ha
CIICaHWe Y4eOHHKOB C yKa3aHWEeM JIAThl YTBEPXKIEHUS aKkTa M OOLIEro KOJM4ecTBa
CIUCAHHBIX y4eOHHKOB Ha OOLIyIO CyMMY. HyMepaLu/m 3allUCE O BBIOBIBIIMX
U3JIaHUSX U3 TO/1a B TOJT TIPOIOIDKAETCA.

Yacme 3. Utoru ydera nBuxeHus GOHIOB. B TpeThell 4acTH 3alUCHIBAIOTCS UTOTH
JIBIDKEHNS (OHIa VIeOHUKOB:

¢ 00IIee KOMMIECTBO MOCTYIMBIINX YIeOHAKOB 3 TEKYIITHE TOJ], Ha CyMMY;
e 0O0IIee KONMYECTBO BEIOBIBIINX yUeOHUKOB 38 TEKYIIUH TOJI, HA CYMMY;

o ODlllee KONUIECTBO yIeOHNKOB, COCTOSALINX HA y4eTe Ha | sHBaps
IIOCJIEIYIOIIEro roaa

2.2]. MupvBvnyanbHEL (IPYIIOBO) yueT y49e6HUKOB OCYIECTBISIETCS B KapTOTEKe
ydeTa y4eOHUKOB Ha KaTalloXHEIX KapTOUKax CTaHIapTHOro pasMepa. Ha kaprouke
YKa3bIBACTCS PETMCTPAllMOHHEIM HOMeED, Oubmmorpadudeckoe onucanve y4eOHNKa,
CBEICHHS O KOIMYECTBE IIOCTYNHMBIIMX Y4YeOHMKOB C YKa3aHHEM I€HBL Ilpu
HEOMHOKPATHOM IIOCTYIUICHHH y4eOHHKA, HE HMMEIONIEM OTIMYME, KpoMe TIoja
M3AHUS W LEHBI, BCE IIOCTYIJICHUSI 3aHOCATCS Ha €OUHYIO KapTouyky. Ecim xe B
yueOHUKE BHECEHBI IOMOIHEHWS W H3MEHEHHS, TO HA HEro 3aBONMUTCS HOBAs
kaprouKa. Kaprouky paccTapisioTcs B y4eTHYI0 KapTOTeKy MO KIaccaM, a BHYTPH
KJIacCoB — mo npenamMeraM. [locie cnucanus BceX yIeOHUKOB KAPTOUKH M3BIMAIOTCS
U3 KapTOTEKH.
2.22. VyeTHBle KapTOUKU y4eGHHKOB PETHCTPUPYIOTCS B «JKypHale perucTpaiuu
YYETHBIX KapTOYeK OuOnMOTEeYHOro (OHIA IIKONBHBIX Y4eOHHKOB», KOTODBIM
BeIeTCS M0 00pasily: HOMEep MO MOpSAKY, Ha3BaHHe, Kiacc, No akTa BBIOBITHS
KapTOYKH.
2.23. Y4aery momjexar BCe BHUJBI Y4YeOHUKOB M Yy4eOHEIX IOCOOHi. Paboume
TeTpaiy, AMJAKTHYECKHE MaTepuaibl, TaONWIbI, MPOIKCH, KOHTYpHBIE KapTEl,
aTJIackl SBIAIOTCS TOKYMEHTaMU BPEMEHHOT'O XapakTepa. X y4eT Ipou3BOOUTCS B
«TeTpanu y4era JOKyMEHTOB BDEMEHHOI'O XapaKTepay.
2.24.Ha OpUHATEIX NEPBUYHBIX YYCTHBIX JOKYMEHTAX IPOH3BOLUTCS 3aIIUCh,
IIOATBEPKAAIOMIAs, YTO NOCTYNUBINNE JOKYMEHTEI IIPHHATHL B GUOIMOTEUHBIN HOH
KaK B 00BEKT 0C000 IEHHOTO JBMXUMOrO MMyIecTBa (nanee - OLJIN) wiun kak B
0OBEKT HHOT'O IBHKUMOI'O UMYIIECTBA.
2.25. IlepBA4HbIe yUeTHBIE JOKYMEHTSL, IIOATBEPIKAAMONIME (HaKT HOCTYIIICHHUS,
TIepeIaloTCs B OYXTralTepHIo i BKIIOUEHHS B y4eT OHOIHOTeTHOro hoH/a.
2.26. ExxexBapTaibHO, IIpH yCIOBHM W3MeHeHus coctaBa OIUIU, ceexenus 06
o0meM KOJMYECTBE X CTOMMOCTH JOKYMEHTOB, BKJIIOUEHHBIX B COCTAB
oubnmroTeyHoro (oHma, Kak 06BEKT 0c060 IEHHOrO IBHUKUMOLO MMYIIECTBa,
HePENaroTCs YIPEIUTEIO.
2.277. B3aMeH yTepSHHEIX MM UCIIOPYEHHBIX yIeOHUKOB IPUHIMAIOTCS IpyTHe KHUTH,



HeobxoauMeble JIuiero. Y4eOHUKY, yTepSHHBIE M IPUHATHIE B3aMEH, YIUTHIBAIOTCS B
«Terpagu ydera KHUT ¥ JOPYTUX JOKYMEHTOB, NPUHATBIX OT YHTAaTelled B3aMeEH
YTEPSIHHBIX). .
2.28. YueT BKJIFOYAET PETUCTPAITUIO MOCTYIUIEHUS JOKYMEHTOB B OMOMMOTEeYHbIN (OB,
UX BHIOBITHS U3 GOHIa, HTOTOBLIE JAaHHEBIE O BeqnunHe (00BeMe) Bcero OuOIMoTedHOro
¢dhoHIa U ero MoaPa3AeIOB, CTOMMOCTE (POHIA.
2.29. OcHoBHBIE TpeOOBaHMS, IPENBABIIEMbIE K YIETy OMOIMOTeYHOTO GoHIa:

o IOJHOTA U JOCTOBEPHOCTh YUEeTHOU HH()OpMaLNY;
o OIEPaTMBHOCTE;

o JIOKYMEHTHPOBaHHOE O(OPMIICHHE KaKIOT'0 IIOCTYIICHUS B QOHM U KaKAOTOo
BEIOBITHS U3 HOHLA;

e COBMCECTHMOCTD IIPUEMOB U (1)0pM y4eTa, uX HaJCKHOCTE IIpH NapajlJICJIbHOM
HCIIOJIB30BaHMH TpaIlI/IIIHOHHOﬁ 51 aBTOMaTHSHPOBaHHOﬁ TEXHOJIOTUM ydeTa,

e COOTBETCTBHEC HOMCHKIIATYPBL IoKazaTrejeu ydeTa (bOHHa AaHAJIOTHYHBIM
IIoKasarTeirsiM I OCYJIapCTBeHHOfI OMONMMOTEUHOHN CTATHCTUKH.

3. llopsiiok BbIAaYH ¥ BO3BPaTa yieOHUKOB

3.1. Iopsimok mosb30oBaHus yueOHo# muTeparypoit onpenemnsercs [lonoxenueM o

6ubnuoTteke, [IpaBuiiamu mosip30Banus OMOIMOTEKON U NaHHBIM [onoxeHreM.

3.2. K obyuaromumMcsi, 0CBauBaIOIIMM OCHOBHBEIE 00pa30BaTeIbHEIE IIPOrPaMMBbL B
npenenax GenepanbHBIX TOCYIapCTBEHHBIX 00pa30BaTeIbHBIX CTAHIaPTOB, OTHOCITCS:

o o0yuaromuecs, 0OCBaHBAIOIIIE TPOIPAMMy HaYaJIbHOTO 001I1ero 00pa3oBaHNUs;
o oOyuaroluecs, 0CBanBaOIIe IIPOTPaMMy OCHOBHOT'O 00111eT0 00pa30BaHus;
o OOydJaroIuecs, OCBaMBaOII¥e IPOTPaMMy CpeIHero o0IIero oopa3oBaHHUs.

3.3. Jlune#t GecruiaTHO obecreunBaeT oOydarommxcs ydyeOHWKaMd, y4eOHBIMEH U
y9Ie0HO-METOANISCKAMH MTOCOOMIMHI B COOTBETCTBHH C (DeepalibHBIM MepeuHeEM
y4eOHUKOB, PEKOMEH/TOBaHHBIX (JOMYIIEHHBIX ) K MCIOJIb30BaHUIO IPU pealu3aluu
HAMEIOINX aKKPEUTAIHIO 00pa30BaTeNbHBIX IPOrpaMM HadalbHOro O0IIero,
OCHOBHOIO O00IIero, cpegHero obmiero o6pasoBaHus B Ipefenax (enepallbHEIX
TOCYIapCTBEHHBIX 00pa30BaTeNbHBIX CTaHmapToB. (ObecnedeHue O00ydaroIIUXCs
yKa3aHHBIMKA M3[aHMAMH OCYLIECTBIIAETCS 3a CUET M3MaHui, uMeromuxcad B QoHze
IIKOJbHOM  OuwOmumoTexku. bBubmmoTeuHbli  (OHA  €XEroAHO  IIOMOJHSETCS
He0OXOAMMEIMY YUeOHUKaMHU, YIeOHBIMA B YUeOHO-METOINISCKUMU IIOCOOUSIMH.
3.4. YuebHas nmTepaTypa UCIONb3yeTCS HE MEHEe S5 JIET, HO IIPH COOTBETCTBUH
@enepanbHOMY CTaHAapTy © DefepalbHOMY IIepeuHIO YYeOHHMKOB MOXKET
pcnonb3oBatbed Ao 10 mer (mresmo MuHHeTepeTBa 00pa3oBaHuA U HayKH PP ot
08.12.2011r. Ne MI-1634/03). ‘



3.5. Yuebuuku, yueOHBIE mOCOOUS ®  y4eOHO-METOMWYECKHE MaTepHalsL,
HeoOXomuMble 00y4aromUMCs I OCBOEHHsI Y4YeOHBIX TIPEIMETOB, KYpCOB,
AUCHUMIUIMH 3a TpeneiaMd (efepalbHBIX TOCYAApCTBEHHBIX 06Pa30BATENBHBIX
CTaHapTOB, POAUTENH (3aKOHHbIE IPEICTABUTEINH ) IPHOOPETAIOT CAMOCTOSITEIBHO.
3.6. [leaM-vHBaNMIaM H JIE€TSAM C OTPAHHYCHHBIMH BO3MOXHOCTSMH 3I0DOBBS,
of0yJaromuMcss Ha JOMY IO OCHOBHBIM 00IIe00pasoBaTeNbHEIM IIPOrpaMMaM C
HCIIONB30BAaHUEM JIMCTAHIMOHHEIX OOpa30BaTENBbHBIX TEXHONOTMA Ha IEPHO
HOJTy4eHHs 00pa30BaHUs yUeOHUKY MTPEIOCTABIISIOTCS B II0JIb30BaHIe OECIIIATHO.
3.7. YueGHuky, y4ebHbIE HOCOOHS M yueOHO-METOAMYECKIE MaTepUankl (paboure
IpOrpaMMBl, IOYPOYHOE IUIaHMPOBAHHE, METOINMYECKUE IOCOOHS ¥ T.I.) IS
JUYHOTO TIOJb30BaHMs yuuTens Jlures mpHoOpeTaroT CcaMOCTOSTENbHO. Eciu
JaHHBIC U3JaHWS HMEIOTCS B HalMuyuM B (QoHZEe OHOIMOTEKH, YUHTENs
00€eCTIeYNBAIOTCS MM B €IMHUIHOM SK3EMILISpe BeCILIaTHO.
3.8. Yuebuuxu, ydyeOHBIe M y4eOHO-METONMYECKHE MOCOOHS MPENOCTABISIOTCS
obyuaromumes Jlunes B TMYHOE IOJIB30BAHUE MO OJHOMY KOMILIEKTY CPOKOM Ha
OJIH IOJi HE3aBUCHMO OT TOTO, Ha KaKOH CPOK OOydeHHUs OHM paccuuTaHbl. BTopoit
KOMIUIEKT y4eOHMKOB MOXET OBITh BBIIAH IIO 3asBIICHHIO POJUTENEH B CBS3H C
YXYAIICHUEM 3[0pOBbs 00ydaromerocss Ipy HalWYuK CBOGOIHBIX 3K3EMILISIPOB B
6ubmmorexe.
3.9. Ilepen mavanom y4eOGHOro roja OGHOMMOTEKaph BEIIAET yUIeOHHKM Ha KIACC
KJIACCHBIM PYKOBOIUTENSM 1-11 KIaccoB 1o rpaduky, yTBepyKIEHHOMY THPEKTOPOM
JInnest. Beinava yqe6Hol MuTepaTyphl KIACCHBIM PyKOBOIMTENSAM QHKCHPYETCS B
«KHure BbIIa9M y4€O6HUKOB» ¥ IIOATBEPXACTCS OMACHIO KITACCHOTO PYKOBOIHTEITSI.
3.10. Obyuaromuecs JIunes HOIyd4aroT y4eOHUKHE ¥ yIeGHBIE OCOOHS U3 bonma
OubimoTeKkH y KIACCHBIX PyKOBOAWTeNed B Hadame yueGHOro roma. Beimaua
y4eOHUKOB W y4eOHBIX MOCOOMM pomuTensM 1-X KIaccoB U oOydarorqumcs 2-9
KJIACCOB (DUMKCHpYeTCs KIIACCHBIMH DPyKOBOOWTENAMH B «BemoMocTd BhIaum u
BO3BpaTa y4eOHUKOBY U TIOATBEPIKIACTCS JIMIHOM MOMACHIO OHOTO U3 POLUTENEH
obydatorerocs B 1 kmacce, a Bo 2-11 xiraccax — THYHOM TIOAMHACHIO 06y YaIOIIErocs.
«BemoMocTy BEITAaYM M BO3BpaTa yueOHUKOB» XpaHATCA B Oubimorexe. KiaccHbie
pykoBomuTenu 1-11 KaccoB mpoBOIST Gecely-WHCTPYKTaX OOYUAOIIHXCS CBOETO
Kjacca ¥ WX POAUTENEH (3aKOHHBIX IIPENCTABHTENEH) O MpaBHIAX IIOJIH30BAHUS
y4eOHUKaMH.
3.11. B HCKIIFOUMTENBHBIX CIydasx o6ydaromyecs (HOMKHUKY, BHOBE IPHOBIBIIHE, a
TaKKe 1y moaroroky K OI'D u EI'D, Ha neTHee 00ydeHue) IONYUAIOT YUeOHUKA Y
nefarora-oubnroTexaps. Yaedruky Mt noarotosku k OI'D u EI'D o6yuarommmes
9-x © 11-X KaccoB W BHOBB IPHUOBIBIINAM BEIIAIOTCA TONBKO IPU HATHYIHA HX B
bubnuoTeke. Brinaua HeoOXONUMBIX YUeGHUKOB Ha NETHH TTepHo] QUKCHPYETCS B
YUTaTeNbCKUX (GOPMyYIApax IO THIHYIO IIOMIUCH 00yIaFOIIIXCS.
3.12. VueGHUKE MOTYT GBITH BEIIAHEI KAK HOBLIC, TAK M HCIIOJIL30BAHHEIC panee. B
TeUCHHe OJHOW HeAeNH 00ydaroIluecs NODKHBI IPOCMOTPETh BCE YYEOHHKA u
y4eOHble MOCOOHs, BHINAHHBIE MM B JIMYHOE MOJb30BaHue. IIpu oGHApYKEHHH *
nedeKToB, MEIIAOIMX BOCIPHUATHIO y4eOHOTO MaTepwana (OTCYTCTBHS IJIHCTOB,
IIOPYHX TEKCTa) 00yJarOIUICS UM €T0 POIUTENHN (3aKOHHBIE IIPEICTABATENH ) MOTYT



00paTUTECS B GUOIHOTEKY /ISl 3aMEHEI ero APYTUM. Y9eOHHK MOXKET ObITh 3aMeHeH
npu ero Hamuuud B GoHAe Oubmmoreku. Ilo HWCTeUeHMH YKa3aHHOIO CpOKa
IpeTeH3WH [0 BHEIIHEMY BHIy U KadecIBy ydeOHuKa OuOnuoTekoi He
IIPUHAMAIOTCSA, & OTBETCTBEHHOCTh 3a OOHApy/XeHHBIE NE(EKTHI B CHaBaeMBIX
yueOHUKAX HECET TOT 00YJarOITUICS, KOTOPBIA MMH MOJIb30BAJICS.

3.13. B KoHIe yueOHOr0 rofa ¥ Ipy nepexose 00yJarolerocs B TEYeHUe yae0HOro
roga u3 Jlumes B Apyryro 0Opa3oBaTebHYIO OpTraHHU3aIui0 yIeOHWKH, ydeOHBIE
nocobus, paboume  TeTpagm W y4eOHO-METOAMYECKHE  MaTepHalEL,
IpPENOCTaBIEHHBIE B JIAYHOE MOJNb30BaHUE OOydYaromMXCs, BO3BpAINAIOTCA B
6ubmoTexy Jlumes. B cioydae mopum win yrepu ydeOHMKa, yaeOHOro uim y4eOHo-
METOOMYECKOTO IIOCOOWs, MPEMOCTABICHHOTO OOydJaromeMycs B JIAYHOS
[IOJIb30BaHUe, POJUTENH (3aKOHHEIE MPEICTABUTENH) 00sI3aHbl BO3MECTUTE yIIepo
1 BEPHYTH B OMONMOTEKY HOBBIN yUeOHUK.

3.14.06yuaromuyecss BBITYCKHEIX KIAacCOB Iepel IOIydeHHeM JOKyMeHTa o0
OKOHYAHHM IIKONEI OOS3aHBI TOJNHOCTBIO DPAcCUMTaThcs C Oubmmorexod (mo
00XOIHOMY JIUCTY).

3.15.Bo3Bpar y4eOHHKOB B KOHIle y4eGHOrO rofja OCYIIECTBIAETCS IO Ipaduky,
COCTABJIEHHOMY II€IaroroM-0ubInoTeKapeM i yTBepKACHHOMY JUpeKTopoM JInies..
[IprieM yueGHUKOB MPOU3BOAUTCS_OT obyuaromuxcs 1 - 11 kimaccoB — menarorom-
OuOIMOTEKApEM  COBMECTHO C  KIACCHBIMH — PYKOBOIHUTENSIMHU. KraccHsIit
pykoBoauTens obecreurBaer 100% siBKy 06ydaromuxcs co BCEMH y4eOHMKaMH B
COOTBETCTBUU C I'padUKOM.

3.16. Obyuarormuecs 06s3aHBl COaTh y4eOHWKH B IOKONBHYIO OHONMOTEKy B
COCTOSIHMH, COOTBETCTBYIOIIEM €IWHBIM TpeOOBaHUSAM IO MX HKCIOIb30BAHHUIO H
COXPaHHOCTH.
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4. BoiGbiTHE Y4eOHUKOB U3 OnbanoTedHoro ponga

4.1. Cpok UCIIONTBE30BaHUs yueOHUKA HE MEHEe IISATH JIET.
4.2. BoiopITHe vaeOHMKOB 13 GhoHna 6MOIMOTEKH POU3BOIUTCS [0 IPHYNHAM.:

o BeTxOCTH (QU3NIEeCKUl H3HOC);
o YCTapeJOCTH 110 CONEPKAHUIO;
o yTepe (C yKa3aHueM KOHKPETHBIX 0OCTOSTENbCTB YTEPH).

B axTe 0 BEIOBITHN (QUKCUPYIOTCS CBEIEHUS 00 yIeOHMKAX, HCKIIFOUaeMBIX TOJIBKO MO
OJIHOM IIpUYHHE.
4.3. Cimcanue y4eOHIKOB IPOBOJMTCS HE Pexe OJHOTO pasa B roA. Ha Kax bl BHA
crincanus («Betxuey, «YCTapeBIIie 10 COAEPKAHHUION, Y TepAHHBIE IUTATEISIMEN)
COCTaBJIAETCH aKT B 2-X DK3eMIULIPAX, KOTODHIA MOMANUCEIBACTCS KOMUCCHEH H
yTBepxkaaeTcs qupekropoM Jlumes. Onus 5K3eMIIIIP aKTa XPaHUTCS B O6mOIMOTEKE,
JpyTo¥ TiepenaeTcsl MoK PacrCcKy B OyxraiTepuio, KOTOpas MPOU3BOIUT CIIMCAHNE
¢ Gamanca JIunes ykasasHOM B aKTe CTOMMOCTH y4eOHHKOB. CHECaHHBEIC IO KTy
yueGHUKM C/IAIOTCS B COOTBETCTBYIONIME OPTraHW3allid IO 3aroTOBKe BTOPHIHOrO
CBIpBA. JIGHBTH OT c/laul y4eOHUKOB BHOCATCS Ha PacueTHbIN cueT JInmes.
4.4. BoiObiTie ydebHEKOB u3 (onma OuOTHOTEKM OGOPMILIETCA aKTOM 00



MCKIFOYEHUH U OTPAXKACTCSI B KHATE CYMMApHOTO yJeTa, a TAKKXe B KapTOTeKe ydeTa
y4eOHHKOB. BbIObITHE YUeOHBIX MATEPHAIOB BPEMEHHOTO XPAHEHHS IPOU3BOLHTCS
B KOHIE KalleHIapHOr0 Tofa II0 aKTy C yKa3aHHeM [PUYHMHBLI: «MaTepual
BPEMEHHOTI'O XpaHEHUS».

4.5. AKTBI Ha CHHCaHHe Yy4YeOHHKOB BH3HPYIOTCS UIEHAMH KOMHCCHM IIO
COXPaHHOCTH (DOH/IOB. 3aBH3UPOBAHHEIE aKTHl yTBEPKIAOTCA TUPeKTopoM Jlnmes.
4.6. CucanHbIe O aKTy YIeOHUKH MOTYT OBITh MCIONB30BAHB! SIS H3TOTOBJICHHAS
AUMAKTHIECKOr0 MaTepualla, AJisi PeCTaBPalldOHHBIX PabOT HIIH IMEPENaroTCs
OpraHu3alUsM II0 3aroTOBKE BTOPCBIPbA. YacTh y4eOHHKOB, HAXOOSIMIUXCA B
YOOBICTBOPUTEIIBHOM  COCTOSIHMM, IIOCNI€ CIIHCAHUS MOXET BBIOABATHCS
0by4arorumces 1is MOATOTOBKE K 5K3aMeHaM, epeaBaThcs B yIeOHEE KaOHHETHI
WY WCTIOJIB30BAHE] 11 PEMOHTA JPYTUX YIEOHHKOB.

4.7. XpaHeHNe CIIMCAaHHBIX YYeOHIKOB BMECTe C e CTBYIOMMME 3aIIPeliaeTcsL.

S. Y4eT uToros ABu:KeHUs1 GubinoTeunoro GoHAa

5.1. Utoru pBWXeHUS (GOHIOB IMOABOISITCS ‘B KHHI€ CyMMapHOIO yd4era
bubimoreunoro Gonma (WM APYroM perHCTpe CyMMapHOTO ydeTa, IPUHATOM B
6ubnroTeKe) Ha OCHOBAaHUHM JNAHHBEIX CYyMMAapHOTO y9eTa 0 IIOCTYILJIEHUX U BHIOBITHH
JOKYMEHTOB.

5.2. ItoroBble NaHHBIE MMEIOT YeThipe 00A3aTEeIbHBIX IIOKA3aTels: COCTOSIO Ha
Ha4ajIo rojia, MOCTYIIIIO 32 IOJ, BEIOBLIO 3a r'OJl, COCTOUT Ha KOHEI roaa. YITorosble
AQHHBIC MO SJIEKTPOHHBIM CETEBBIM YHAIECHHBIM NOKYMEHTaM IIPEACTaBIIAIOTCS
CICOYIOMMMY IIOKa3aTeIMKU Y4YETHBIX EIUHUI: COCTOSJI0O Ha Hadalo Toja,
0)OPMIIEHO B JIOCTYII B T€YEHHE TO/a, TOCTYII IIPEKpAIleH B TEYEHHE IO, COCTOMT
Ha KOHeIl rofa.

6. ITpoBepka HaIH9Hs JOKYMEeHTOB GHOHOTEe4YHOT0 poHa

6.1. O6s3arenpHas HHBEHTaApU3aus IPOBOAUTCH B CIEAVIOIIHNX CIVUadIX:

e IIPHM CMEHE MaTCpHalbHO OTBETCTBEHHOI'O JHIa,
e IIPH BBIABJIICHUHU (i)aKTOB XHUIMEHW UIIH IIOPYU JTOKYMEHTOB;

e B C(ClIydac CTUXUNHOTO GSI[CTBI/I}I, IIoXXapa HJIH OPYIUX qpe3BBIqafIHBIX
CHTy&HHfI, BbI3BAHHBIX 3KCTPEMAIIBHEIMU YCIIOBUSIMU;

e Ipu nepenade ponna GUOIMOTEKY UK €€ YaCTH B apeHLY;

e IIPH PEOPraHU3alU U JIUKBHAALUNA OUOIUOTEKH.



Jlyis mpoBeleHus IPOBEPOK AupexTopoM Jluiies HazHauaeTcsl KOMHUCCHS, B COCTaB
KOMUCCHH JOJDKEH BXOAUTH MPEICTABUTENh OyXTallTepUu.
6.2. IIpoBepka (oH/Ia B IIIAHOBOM IOPSIKE OCYIIECTBISAETCS ONUH pa3 B 5 JeT.
6.3. IIpoBepka Bcero (hOHIA UM €70 YaCTH 3aBEPIIAeTCs COCTABICHUEM aKTa O
pesynbTaTax IPOBEIEHNs IPOBEPKY HAIUYHS TOKYMEHTOB yueOHoro GoHma u
OPUIIOKEHHEeM K HEeMy CIOHCKa JOKYMEHTOB, OTCYTCTBYIOIIMX IIO
HEYCTAaHOBJIEHHOM NPUYNHE.
B axre QukcupyroTcs cBeIeHHs 0 KOJIMUECTBe:

o JOKyMEHTOB y4eOHOIro GOHAA 10 JaHHBIM yUeTa;
o TOKYMEHTOB, HMEIOIIUXCS B HATNIHH;

o JIOKyMEHTOB, OTCYTCTBYIOIINX B OMOIMOTEYHOM (QOHIE IO HEyCTaHOBIECHHON
IIpUYHHE.

B akTe TaxKe yKa3pIBarOTCs HOMEp U JaTa aKTa O IPOBEICHUNU IIPENbIAYINEH IPOBEPKH.
AKT C IIpAJIOKEHUEM CIIHCKa TOKYMEHTOB, OTCYTCTBYIOIIUX 110 HEYCTaHOBJIEHHOM
IIpUYKHE, [IOJIUCHIBACTCS MIpeacenaTelieM U YieHaMU KOMUCCUHU U YTBEPKIAeTCs
nupekTopoM Jlumes.

6.4. Ilpu BBIABIIEHUY B IIpOIecce IPOBEPKU (OHIa OTCYTCTBYIOIIUX TOKYMEHTOB 1
HEBO3MOKHOCTH yCTaHOBJIEHUS BUHOBHBIX JIUI YOBITKH II0 HEZOCTa4e CHUCBIBAIOTCS B
COOTBETCTBUU C JEHCTBYIOIMINM 3aKOHOJATEIECTBOM.

7. le10NpOU3BOACTBO B OpraHHu3anuy yueTa Oudiauoreunoro ¢ponaa

7.1. Oprauu3zanus paboTH ¢ ZJOKyMEHTaMH 0 y4eTy oubmuoreunoro GoHa
OCYIIIECTBIISIETCS TIO IIPaBUJIaM BEIEHUS AETOMPON3BOICTBA.

7.2. OCHOBHBIE [OKYMEHTHI, B KOTOPBIX OCYIIECTBISIETCS YYeT, IOIJIekKaT
MIOCTOSHHOMY XpPaHEHHWIO KaK JOKYMEHTBI CTpOro# oTdeTHOoCTH. IlocTOSHHO, IO
JUKBUJAIUN OUOIMOTEKH, XPAHATCS PETUCTPHl WHAWBHUIYAIBHOTO U CyMMapHOIO
ydera [OKyMEHTOB OubmmoreuHoro ¢oHma (perucTpalioHHBIE  KHUTH,
HMHBEHTAPHBIC KHUTH, KHUTA CYMMAapHOTO y4eTa, YIEeTHBIM KaTalloT U KaTalloTH).

7.3. B COOTBETCTBUM C NIpaBWJIAMH OPraHU3allUKd TOCYJAapCTBEHHOI'O apXUBHOI'O
Jela  yCTaHaBIUBAIOTCA  CIEOYIOIIHE  CPOKH  XpaHEeHHS  JOKyMEHTOB,
00ecIeurnBarOuX yIeT K COXPaHHOCTH (OHIOB:

o COIPOBOAWTENbHEIEC JOKYMEHTHI (HaKIaJHbIE, CYeTa, OMCH, CIIUCKY Ha
IIOCTYTAIOIIYIO TUTEPATypy) — 3 rofa;
o TIPUXONHBIE aKTHI HA JIUTEPATYPY, MOMYyYeHHY0 OecIuiaTHO Uik 6e3

COIIPOBOAMUTEILHEIX IOKYMEHTOB, — 3 roja;

o KHWTa yUera JIUTepaTypEHl, YTEPSHHOM YHTATEeNIMM U IPUHSTONM B3aMeH, — 3
roja; '

o aKTHI Ha CNHCAHKE KHUT ¥ IIEPHOANYECKAX M3JaHui, yIeTHbIe KapTOUKH,
KHIKHBIE GOPMYISIPEI CIUCAHHBIX n3nanuii — 10 jert.



7.4. Ilo ncTeYeHnr CPOKOB XPaHEHHUsI yIETHbIE JOKYMEHTHI TIOUISKAT YHHUTOKEHHIO B
YCTaHOBJIEHHOM ITOPSIIIKE.

7.5. Jlo OKOHYaHWs OUePENHOM IPOBEPKH HOH/IA XPAHSTCS aKThl O Pe3yIbTaTax
IPOBEICHUS IPOBEPKH HATUYKS JOKYMEHTOB OUOIIOTEYHOTO hoHIA.

8. Obecmeuenne COXpaHHOCTH GHGIMOTEYHOT0 (POHAA IIKOILHBIX YIeGHHKOB

8.1. CoxpannocTs hoHza 0OecIeunBaeTCs CO3qaHUEM ONTUMATBHEIX YCIIOBHI
XpaHEHMs U UCIIOB30BaHUs YI€OHUKOB, a TAK)Ke OXPAHOU UX OT IOPYH U XUIICHHU.

8.2. XpaHeHue y9e0HAKOB OCYIECTRILIETCS. COITIACHO MeHcTBYOMIM MHCTPYKIHsM

II0 OXpaHe TpyZa U MOKapHO# 6e30IMacHOCTH.

8.3. ®oHJ y4eOHUKOB PaCIIONaraeTcst ¥ yIUTEIBAETCS OTIENEHO OT OCHOBHOTO (hOHIA.

8.4. OTBETCTBEHHOCTE 32 OPraHU3AIKIO COXPAHHOCTH (OH/IA YISOHHUKOB BO3IAraeTCS

Ha IAPEKTOpa IIKOJILI ¥ 3aBEAYIOIIEro OMOIMOTEKOM.

8.5. OTBETCTBEHHOCTH 32 COCTOSHUE U COXPAHHOCTh BEIIAHHBIX YUEOHHKOB B TEUEHNE

y4ebHoro roza HecyT 0bydaronIecs, HOMb3ykowmecs oTuM GormoM. OHY e, IpH
HEOOXOJUMOCTH, OCYIIECTBIISIOT KX PEMOHT.

8.6. B ciryuae yTepy Uik NOpYHM y4eOHHKA POIUTENH (3AKOHHEIE TIPEICTABHTENIH)
BO3MEIIAIOT HAHECEHHBIH yIepO B COOTBETCTBHH C EMCTBYIOIIIM 3aKOHOIATETHCTBOM.

8.7. B mesix KOHTPOJIA 32 COXPAHHOCTBIO y4EOHUKOB 06y UarONIIMUCs 2 pasa B FOJ

(cenTsIOph U ampens) GHOIHOTEKOM TPOBOAATCS BEIGOPOUHELE pelasl o MPOBEPKE

COCTOSTHUS y4eOHNKOB. CBEIeHUS 0 pe3ybTaTax peiia JOBOISTCS 10 KIACCHOTO
PYKOBOUTENA, IPX HEOOXOAUMOCTH 10 3aBy4a 110 YBP. ITo pesynbTaTaM mpoBepKn
COCTaBIISIETCS aKT.

8.8. KpuTepuu 110 IpoBepKe COCTOSHHAS YUeOHUKOB:

* HaIM4Ke 3allCH O IPUHAJIEKHOCTH yueOHUKa 00y JaromeMycs;
* HAIMYME BCeX YICOHHKOB HAa MOMEHT IPOBEPKH (COITIACHO PACTIHCAHHIO YPOKOB):;
e Hamu4ue 00J0XKeK Ha yIeOHUKaX;

* BHEIIHU BUJ y4eOHUKA (OTCYTCTBHE IPSI3H, HAINUCEH, TOMATOCTEH, TOPE30E,
PBaHBIX CTPaHUII, TOBPEKACHUH IEePEIUIETOB B yueOHHKAX);

e g 1 —4 KJaccoB - HaIUYKe 3aKIaI0K.

9. IIpaBuia N0JIL30BAHUS YIeOHUKAMHE )il 00YUAIOMIUXCH H poauTeieH
(3aKOHHBIX MpeICcTaBHUTeIIEH) '

9.1. Obyvatomuecs HMEIOT [PaBO TONydYaTh yueOGHHKH, [IPeIyCMOTPEHHEIE
00pa3oBaTeNbHEIME TporpaMmamy Jlumes, BO BPEMEHHOE TIOJIL30BaHUE U3
donma 6ubIHoTEKM GECILIATHO.

9.2. Y4eOHUKY BEIAAIOTCS 00YYAIOMUMCS CPOKOM Ha OJIMH I'0J{, HE3aBHCUMO OT TOTO,

Ha KaKod CPOK 00y9eHHs OHH paccUuTaHbl, 6e3 mpasa nepeadn u npojaxu. Bo3spar

y4eOHUKOR IapaHTHPYeTCS POAUTENSIME (3aKOHHBIME IIPEACTABUTEIIAMH ).

9.3. YuebHUKY MOTYT GBITH BEIIAHBI KaK HOBEBIE, TAK ¥ MCIIONb30BAHHEIC paHee.



IIpo6meMbl HeXBaTKK yIeOHUKOB PELIalOTCs yepes 0OMEHHO-Pe3epBHBIA (GOH MKOI
palioHa (001acTHOTO IEHTPA).
9.4. OOGyuaromuecs TOJDKHBI IOIIHCATh KK IBIH YIeOHUK, TTONyUeHHEH 13 OoHIa
IIKOJILHOM OubnuoTexy (yueOHbIH rom, haMuirs, UM, KIacc).
9.5. VuebHuK NOIKEH HMETh HOMOHUTEIBHYIO ChEMHYIO OOIIOKKY.
9.6. B yueOHIKaX Hellb3s TACATE, pHCOBaTh, 3arM0aTh U BEIPEIBATH CTPAHUIIBI H T.]I.
9.7. Obyuqaromuecs 00s3aHbI BO3BPAINATH [IKOJIbHbIE YYEOHUKHA B OIPATHOM BHJE, II0
HeOOXOJUMOCTH PEMOHTHPOBATE UX.
9.8. YueGHuKHE JOIDKHEI BO3BPAINATECS B OMOIMOTEKY B YCTAaHOBJEHHEIE CPOKH B
KOHIIe y4e0HOro rofa, 10 TETHHX KaHUKYL.
9.9. Bemmyckauku (9,11 kmaccoB) 06s3aHEI PacCUMTaTeCad C OHUOIMOTEKOM IIO
HCTEYCHUH CPOKa 00yUeHHA (110 MOIYUICSHHS aTTecTara).
9.10. Obyuaromuecs, BEIOBIBaIOIIME B TeueHne yueGHOro roaa, 06s3aHbl CoaTh
y4eOHHUKH Iepel HOTyIeHHEM T0KYMEHTOB.
9.11. B ciy9ae nopun unu yTepu yueGHUKOB 00YUarOIMecs 00I3aHEI BOIMECTUTE HX
HOBBIMH WJTY PAaBHOLIEHHEIMH I10 COIIACOBaHHIO C ITEAaroroM-0n0IHOTEKApEM.
9.12. OTBETCTBEHHOCT 38 COXPAHHOCTH HOJYYEHHBIX IIKOJIBHBIX YIeOHIKOR HECYT
KaK 00ydJaromuecs, TaK ¥ UX POJUTEIH (3aKOHHEIE PECTaBUTEIH ).

10. TpeGoBaHus K HCHO/IL30BAHMIO H 00€CTIEUCHHIO COXPAHHOCTH Y4eOHHKOB

10.1. Ob6yuarormuecs 06s3aHEI GepeXKHO OTHOCUTLCS K YUeGHUKAM, HE JOMYCKATE UX
3arpsA3HEHHA H IIOpYH, IPHBOAAIIMX K IOTepe HHGOPMALHH, YXYILIAIOLINX
yI0o00YMTaeMOCTh, YCIOBUS UTeHHs (IOTepsl 3JIEMEHTOB W300paKeHHUs, IsITHA,
[apaluHel, OTCYTCTBHE OIHOM WM Oosiee CTpaHHL, CKJICHBAaHUE CTPaHUL U
IOBpEXAECHUE TEKCTa WM WIIOCTpallMifi [IpU  pacKpeiThy, JAedopManus,
IIOTPEIIaHHOCTE OJIOKa UITH IIepeIlieTa).
10.2. Ilpu wcnomp3oBaHuM y4eOHWKa IIEPBOTO Troja, OH JOJDKEH OBITh ClaH B
LIKOJIBHYIO OMONMOTeKy B OTJIMYHOM COCTOSIHHHUH: UHCTBIM, ILesnbiM, Oe3
IIOBPEKICHUM U MOTEPTOCTEH KOpEIIKa, YIJIOB IeperieTa, 0e3 oTpbiBa IeperieTa
ot GIoka.
10.3. Ilpu ucnonp30BaHNy yHaeOHHKA BTOPOTO-TPETHETO I'o/la, OH JOJDKCH OBITH ClaH
B IOKOJBHYIO OMOIMOTEKY B XOPOIIIEM COCTOSIHMW: YMCTBIM, LIETBIM, TOILyCKalOTCS
HE3HAUUTENbHEIE [IOBPEXIEHHUS: MOTyT OBITh HEMHOrOo IIOTpeNaHbl YIOIKH
nepenieTa, KoOpemok (HO He TOpBaH).
10.4. TTpu Bcmonp30BaHKH YIeOHUKA YETHIPEX-TISTH JIET, OH JIOJDKEH OBITh ClIaH B
IIKOJIbHYIO OMOIMOTEKY B YIOBIETBOPUTEIBHOM COCTOSHHH, IPUIOOHBIM IS
JaNbHEHIIET0 KCIONL30BAaHUS: YMCTHIM, NOMYCKAaeTCs HaIphlB Kopeluka (He
Gosee 1 cM. OT Kpasi) ¥ TiepenieTa B MECTE €TI0 COSIUHEHH C DIIOKOM.
10.5. TIpu MCIIONL30BAHNY YISOHNKA IIIECTH JIeT B Goliee, OH JOJDKEH OBITh CIaH B
[IKOJIBHYIO OHMOIHOTEKY B yIOBICTBOPHUTEIBHOM COCTOAHHH, IPHTOXHBIM AJIA
TasbHeRIIero HCIoIb30BaH)sA: YUCTEIM, HOMYCKAETCs HaaphIB KOpemKa (He bonee 2-
3 cM OT Kpasl) | IepelieTa B MECTe er0 COSIUHEHNs C DJIOKOM.



10.6. Bce moBpexaeHus TOIDKHBI OBITH aKKYPATHO CKIIEEHEI IPO3PaYHOM 6yMar0H
160 MUPOKUM TPO3PAYHBIM CKOTIEM.

11. OTBeTCTBEHHOCTDh YYaCTHHKOB 00pa30BaTEIbLHOM AesITeIbHOCTH

11.1. [Tupextop Jlunes HeceT OTBETCTBEHHOCTh 3a OpPraHU3alMIO pPabOTHl IO
CBOCBPEMEHHOMY IIONOIHEHUIO OHONMOTEYHOr0 (OHAA IIKOJLHEIX YYeGHUKOB,
obecrevenre OOYYarOmMUXCs y4eOHHKaMu, Y4YeOHBIME TOCOOHSME, ydeOGHO-
METOJUIECKMMH MaTepUalaMy, CPEICTBAMHU O0YUEHHS U BOCIIUTAHMUS.

11.2. 3amectutens pmpekTopa Jlumes 1o y4eGHO-BOCHMTATENBLHOM paboTe
omnperesseT motpebHocTs Jlunes B yueOHHMKAX, COOTBETCTBYIOIIMX IIPOTPaMMaM
00y4eHMs, OCYIIECTBILIIOT KOHTPOJb 38 MCIONL30BAHMEM IIeNarOrduecKUMM
paboTHuKamMu B Xone 0Opa3OBAaTeIBHON [ESTENHHOCTH yYeOHHKOB, YUeOHBIX
nocobuii H y4eOHO-METOIUYECKHX MATEPHAIOB B COOTBETCTBHH CO CIIHCKOM,
ONpPENETICHHBIM IIKOJNOW, COBMECTHO C YYHTENSIMU W IeIarorom-0ubinoTexapem
OCYILECTBIIICT KOHTPOJE 32 BBIIONHEHHEM OOyJalOMUXCsl eNUHBIX TPEOOBaHMH [0
HCIOJIB30BaHUIO ¥ COXPAHHOCTH YIeOHHKOB.

11.3.KiaccHble pyKOBOAWTENH HECYT OTBETCTBEHHOCTh 32 BOCHUTAHHE Y
obyJaromuxcsi 6epeKHOro OTHOIMECHHUS K y4eOHON KHHUTE, 32 COCTOSHNE yYIeOHUKOB
¥ y4eOHBIX HOCOOHHE 0OYYarOMMXCS CBOEro Kiacca B TeUeHHE y4eGHOro roja,
CBOEBPEMEHHYIO BhlIady (cIady) y4eOHHMKOB, YUEHBIX M y4eOHO-METOIMIECKUX
nocoOu# B GUOIHOTEKY B COOTBETCTBUU C PadMKOM, YTBEPKIEHHBIM TUPEKTOPOM
JIunes.

11.4.1lenaror-6ubmmorekapb ~ HeceT  OTBETCTBEHHOCTh  3a  JOCTOBEPHOCTDH
uHpopManyu 06 06ecIeueHHOCTH yIeOHUKaMH, yIeOHBIMY HOCOBHIAME U YIe6HO-
METOJMYESCKUMYU MaTepraiaMy O0y4aroIuXcs IIKOJBI, 38 OPraHW3alluio paGoTHI
6ubimorexn MO BBIIAYE M BO3BPATY y4eOHUKOB, y4eOHBIX IOCOOME M ydeGHO-
METOIUYECKNX MATEPHUANIOB OOYYalOIIUMHUCS, 3a COXPAaHHOCTh OMOIMOTEYHOTO
(GoHza yaeOHOI TuTepaTypEhl.

11.5. Ponurenw (3akoHHEBIE IPEACTABATENH ) 00y9arOIIIXCS HECYT OTBETCTBEHHOCTD 32
COXPaHHOCTh TIONyYEHHBIX yIeOHUKOB, YUeOHBIX MOCOOUM U ydeGHO-METOIHIECKHX
MaTepHaoB U BO3MEIAIOT UX YyTpaTy WK MOp4y OMOIMOTEKe IITKOJIEI.

11.6. Obyuarormecst HeCyT OTBETCTBEHHOCTE 38 COXPAHHOCTh YUeGHUKOB, YIeGHEIX
O0COOHH U y41e0HO-METOTHIECKIX MaTEPHAIIOB, TOITYYEHHEIX U3 (OHA [IKOIBHOMN
OMOIHOTEKH.

12. 3akiI09HTEeNbHDbIC MOJ0KEHUS

12.1. Hacrosimee Tlomoxenne o ImkombHOM OHOIMOTEYHOM (OHIE, IOPSIKE Ero
hOpMUpPOBaHHs, ydeTa, HCIIONB30BAHWUS ¥ OOECIEYEHHS COXPAHHOCTH SBISIETCS
JIOKaJTbHBIM HOPMATHBHEIM aKTOM, IpuHUMaeTcs Ha IlegarornueckoM cosere Jlutes u
yIBepxnaetcs (1160 BBOAUTCS B ASHCTBHE) IPUKA30M TUpeKTopa Jlues.

12.2. Bce wW3MEHEHHS W JONONHEHWs, BHOCHMEIE B HacTosmee I1loJOXkKeHHe,



obopMIISIIOTCS B IHCEMEHHOM (opMe B COOTBETCTBHU JIEHCTBYIOIIAM
3akoHozaTenbcTBoM Poccuiickoit @enepanuu.

12.3.  Tlomoxenme o Oubmmorednom ¢oune Jlumes nDpuHUMaercs Ha
HEOllpeleNeHHbl cpok. V3menenms u pomoiHeHus K IlonoxeHwuro
OPUHUMAIOTCA B  IOpsAKe, mnOpexycMoTpeHHoM 1m.12.1.  Hacrosmero
ITonmoxeHus. .

12.4. Ilocne mpunsitus IlonmoxeHuss (MU U3MEHEHWN W IOMOJNHEHHM
OTHENBHBIX IIyHKTOB K pa3felioB) B HOBOM peakiMM Ipenbiaylnas
penaKnys aBTOMaTHUeCKU yTPadnBaeT CHILY.



